GANG MANAGEMENT SYSTEM
USER’'S MANUAL

Virginia Department of Juvenile Justice

INTRODUCTION

Welcome to the GANG MANAGEMENT SYSTEM (GMS).

This is your opportunity to contribute to and benefit from detailed
information regarding juveniles involved with the Virginia Department of
Juvenile Justice that have been identified as Gang Members.

The Department has developed criteria that, if met, establish juveniles
either in direct care or community care as Gang Members. Details of their
gang affiliation, crimes, appearance, location and other significant gang
indicators are provided for the purpose of complying with the Department’s
mission of protecting the citizens of the Commonwealth and offering youth
the opportunity for reform as well as protecting yourself and co-workers.

The GMS Database is a user friendly system that allows staff, identified
as GENERAL USERS, to input pertinent information into the system
initially by filling out an OBSERVATION FORM. Once completed, the
OBSERVATION FORM is reviewed by a GANG SPECIALIST, the
specially trained person or persons designated in each Court Service Unit
and Juvenile Correctional Center with the expertise to determine if the
criteria is met to establish a juvenile as a Gang Member. The Specialist
will complete the EVALUATION FORM to assist in making their
determination. If the Specialist determines that the juvenile is a Gang
Member, the Specialist will also complete a FACESHEET for the juvenile to
pull additional information into the GMS from the Juvenile Tracking System
and other resources. A VALIDATION FORM is completed when a juvenile
self-admits to gang membership and is determined by the Gang Specialist
to be a Gang Member. The GANG SPECIALISTS and the GMS
ADMINISTRATORS have the authority to save all information in a
FINAL format. GMS ADMINISTRATORS are, however, the only
Department staff allowed to delete information from the system and make
any structural changes if and when deemed appropriate. They are also the
only staff with the authority to UNLOCK a FINALIZED FORM for staff to
make changes.

All Department staff with a JTS logon will be able to utilize the information
in the GMS in the course of their daily activities. Identification of Gang
Members provides the Department with a valuable tool in our efforts to
thwart gang activity and protect our citizens and ourselves and turn the
lives of these young people around.
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I. LEVELS OF ACCESS/AUTHORITY:

Each individual in the Department of Juvenile Justice that has access to the
Juvenile Tracking System will have access to the Gang Management
System. The GMS will be programmed to identify three levels of
access/authority according to the logon that each person uses to enter the
system. The Juvenile Tracking System user name and password will be
used in the GMS to automatically identify staff as belonging to one of the
following categories:

GENERAL USER: Probation, parole and juvenile correctional
center staff who will input information into the system in the observation
form and will save as a draft or in a final format as well as being able to
read and print information from the system for use in their daily activities.
With appropriate training, the general user will also be given the authority
to complete the evaluation, face sheet and validation forms and save in a
draft format, but only a Gang Specialist, upon their review of the
information, will be able to save in a final format. Then only an
Administrator will be allowed to unlock forms for changes to be made at a
later point in time, if deemed appropriate.

GANG SPECIALIST: The Gang Specialists will be Court Service
Unit and Juvenile Correctional Center staff that have received specialized
training and have the authority to use the GMS system to input, read and
print information as well as review and finalize their entries and the entries
of other staff. The review process will insure that the information in the
system is as accurate and as up to date as possible.

ADMINISTRATOR: The Administrators will also be specially
trained staff with the highest level of access and authority in the system.
Administrators will have the authority to input, read and print information
using the GMS, review and finalize all of their input and the input of other
staff and the additional authority to change and delete information in the
system and finalize these changes and deletions. Administrators will
periodically expunge records in the GMS consistent with the Virginia Code
for expunging juvenile records. They will also be the only users with the
authority to unlock forms finalized by other staff to make changes and they
will be responsible for any structural changes in the GMS if and when they
are determined to be necessary.



II. WHAT TO EXPECT:

A. THEORY BEHIND SYSTEM OPERATIONS

The Gang Management System is designed to share
information with the Juvenile Tracking System and vice versa. Only

juveniles already in JTS, with a JTS #, can, therefore, have identifying and
gang related information entered into the GMS.

To begin the process of entering a juvenile in the GMS, the
juvenile’s JTS # must first be entered into the system. This process will
allow information from JTS to be imported into the GMS and to auto fill
certain fields on the different forms that will be completed on each juvenile
in the system.

Once a PROFILE has been created in the GMS for a juvenile, that
information will become a permanent part of the system. To add or edit
the information, the Gang Specialist has the authority to go directly to the
FACE SHEET or the EVALUATION FORM. A General User, however, will
need to CREATE A NEW PROFILE when adding additional information.
Each time a new OBSERVATION FORM is created, it will be followed with
an EVALUATION FORM, an updated FACE SHEET and a VALIDATION
FORM, if the juvenile self-admits to being a Gang Member. The system
will maintain a comprehensive list of all of the forms completed for each
juvenile as well as the date of completion and will allow anyone using the
system to be able to access all of the entries for each juvenile, but with
only the most current information immediately visible on the juvenile’s
profile when entering the system.

All information entered into the GMS will remain in the system
unless deleted by an administrator. If, after an EVALUATION has been
completed, a juvenile does not meet the Department’s criteria to be
identified as a Gang Member, the information will still remain in the
system. New OBSERVATIONS could potentially alter the juvenile’s status
and they could later be identified as a Gang Member. The progression of
the changes in their status would then be available for staff to review.
Staff are encouraged to provide additional information when it becomes
available to build a more comprehensive picture of who the individual is as
well as what the gang characteristics are of the gang that he or she is a
member of.

When a new OBSERVATION FORM is input into the GMS and needs to be
reviewed, the Gang Specialist will be notified. Also, if a new intake is
opened on a juvenile that is already in the GMS, it will automatically be
flagged to inform intake staff.



B. HELPFUL HINTS TO NEGOTIATE THE SYSTEM

HELP will always be available in the form of the GMS USER’S
MANUAL. Each SCREEN will display the GMS MENUBAR at the
top, with the option to POINT and CLICK on HELP to bring up the
USER’'S MANUAL in its entirety. The TABLE OF CONTENTS
provides HYPERLINKS for the user’s convenience. CLICKING on a
selection will take the user directly to the desired location in the
GMS USER’S MANUAL

HINT #1: The GMS MENUBAR can be used to move between
different applications in the system. When the user points their
cursor to a selection on the GMS MENUBAR, a POINTING HAND
will appear. MOVING THE HAND DOWN to different applications
will cause the selected application to be BOLDED. Once BOLDED,
the user can CLICK on the desired application to be taken to that
screen. From any screen in the system, the user can select HOME
on the GMS MENUBAR and be taken to the HOMEPAGE to select a
different application to begin working in. Users can also navigate
between screens that they have opened by using the BACK and
FORWARD ARROWS in the top left hand corner of the user’s
COMPUTER TOOLBAR.
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File  Edit Miew Fawvorites Tools Help ﬁ
=Back - = - G 7t | @ zearch [GFavorites  Media (4 | By S = EH

Address I@ http:fjcodeveloprent/GMSiHomePage, aspi j PGU | Links >

Juvenile Information Gang Information Reports Print Help Logout

Logged on user- t1

The Gang Management Systern (GMS) is designed to automate the current process of identifiing a juvenile ag a gang member. Itis
aimed at optimizing time and resources to hetter manage the current process. The key functions of the system are

Manage Juvenile Gang Information
Initiate juvenile tn Gang Mananement System
(=tep by step process to complete observation, evalustion, tace sheet and walidation forms)

Wiew Juvenile Gang Related Information
Remove Juvenile Gang Assaciation

Manage Gang Profile Information
AddfUpdate Gang Profile Infarmation
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Add/Update Gang SetMames

Access Reports
Wiew Customn Reports
Wiew Ad-hoc Repaorts
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/3 HomePage - Microsoft Internet Explorer
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inia Department of Juvenile Justice Gang Management System

Juvenile Information Gang Infarmation Print Help Logout
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Initiate juvenile to Gang Management Systerm.
(step by step process to complete ohservation, evalustion, face sheet and validstion forms)

Wiew Juvenile Gang Related Information
Remove Juvenile Gang Association

Manage Gang Profile Information

AddiUpdate Gang Profile Information
[create nesy gang profile and addiupdate gang pictures)

AddfUpdate Gang Set Mames

Access Reports ﬂ
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The following options are available under the different selections on
the GMS MENUBAR:
HOME:
GMS HOME PAGE

JUVENILE INFORMATION:
INITIATE JUVENILE TO GMS
VIEW JUVENILE INFORMATION
REMOVE JUVENILE-GANG ASSOCIATION

GANG INFORMATION:
VIEW/ADD/EDIT GANG
VIEW/ADD/EDIT GANG SET

REPORTS: (in development-choices will be in a drop down menu)
GANG MEMBERS BY GANG NAMES
GANG MEMBERS BY GANG SETS
GANG MEMBERS BY AGE
GANG MEMBERS BY JCC/CSU
GANG MEMBERS BY GANG CLASSIFICATION
GANG MEMBERS BY FIPS/DISTRICT/ZIP CODE
GANG MEMBERS BY FIPS AND DISTRICT
RACIAL BREAKDOWN OF GANGS
AD-HOC REPORTS

PRINT:
BLANK OBSERVATION FORM
BLANK EVALUATION FORM
BLANK FACE SHEET FORM
BLANK VALIDATION FORM

HELP:
GMS USER’'S MANUAL

LOGOUT:
RETURN TO LOGIN SCREEN



HINT # 2: CLICKING on VIEW ALL on a screen will allow the
user to see all of the ENTRIES for a particular CATEGORY:

w Juvenile Gang Related Information - Microsoft Internet Explorer

_&f}]@ hittp:ffcodevelapment GMs/iewIuvenileInfo. aspx g @i‘?@é 1@‘3@“”
County: =
Street:

Social Security Mumber: 231-61-5946
Birth State: va

Citizen: us

Eyes:

Hair:

Heinht: 61"
Weight: 210 Lbs

Street Mame:

Gity: NORFOLK
State: VA
Zip Code: 23150

HINT # 3: The user will need to CLICK on VIEW ALL under
any of the categories below GANG INDICATORS OBSERVED to
view all entries for that category.

/3 Observation - Microsoft Internet Explorer

frodevelopment/GMSObservation,asp:x
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Gang Indicators Observed




HINT # 4: CLICKING on HIDE ALL will allow the user to
COMPRESS THE SCREEN and see additional categories to select
from to view the remainder of the details for each of the categories.

/2§ ¥iew Juvenile Gang Related Information - Microsoft Internet Explorer == x|
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Juvenile ldentification Marks: 32 entries M
Picture Type Body Location Description Image
CARVIMG MNONE TOMYA'S NAME OMN RIGHT UPPER ARM
PIERCING MNONE TOMGUE PIERCING

TATTOO MOME BUTTERFLY OMN LT SHOULDER BLADE

TATTOO MOME HEART 'WWITH BLADE RT LEG

TATTOO MOME desc

FROMT PHOTO MNONE test s ;I
|@ Done ,7 ,7 ,7 E Local intranet ]

HINT # 5: PROMPTS are provided on the system to insure
that the user is PROGRESSING through the system appropriately.
If the user neglects to enter a REQUIRED FIELD, the user will not
be allowed to continue their input. The user will then need to use
the UP and DOWN ARROWS to the far right of the screen to locate
a brief explanation, highlighted in RED, directly above the field in
question, that will inform the user as to what they will need to enter
to be able to continue.

/) AddNewGangProfile - Microsoft Internet Explorer — (=]
File Edit ¥iew Favorkes Tools  Help
Back - = - | Dusearch [HiFavorites Fvedis oH | BY- S = =]
Address [ €] hitp/jcodevelopment/aMs addNewGanaProfile. aspx | P \Links £
2l
Logged an user - 1

Add Gang Profile

ame: — — ~
Gang Name is a required Field

Location:: Cauty:
FIPS: IACCOMACK COUNTY ;I District: FIRST DISTRICT 'I

Region: IWEBTERN REGION ‘I
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HINT # 6: If the user has successfully completed a form and
saved it in the system, a small, POP UP WINDOW will appear to
notify the user of the STATUS of their entry as a CONFIRMATION.
If an INVALID ENTRY is made, a small, POP UP WINDOW will
appear to notify the user of their ERROR. The user will then need
to CLICK on the CLOSE WINDOW option or the “X"” in the far
right hand corner of the POP UP WINDOW and input the correct
information in the original form and again attempt to CONFIRM a
SUCCESSFUL entry.

-3 Observation - Microsoft Interne i (=] x|
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Self Admission

Social History Report Available Observation Saved As Final.
You have successfully saved the ohservation as final.

Detention Repaort Available

Other Agency Reports Available

Known Associates

Gang Statute Convictions &) bone |7|7|7

Comments:

el LI

Hote: Before proceeding to the evaluation form you will have to save the observation form as "Save as Final”. Only an administrator will be
allowved to unlock the document for any further changes.
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HINT#7:

INFORMATIONAL/INSTRUCTIONAL BOXES will
appear throughout the system to alert the user of STATUS
ISSUES, an example of which would be when only an administrator
can UNLOCK a form for staff to make changes. This means that
the form is available to the user in a READ ONLY format, to READ
OR PRINT only. Another example would be when a FORM needs
to be SAVED AS FINAL to be able to progress through the system
to the next form.

ZJ Evaluation - Microsoft Internet Explorer =1=lx

File Edit Wiew Fawaorites Tools Help

Back -~ = - (G 7} | @search [EFavorites @ivedia <3 | BN- S =1 2]

Address [&] http: ffrodevelnpment/GMSjevaluation.aspx =] @an [Lnks 7
Parert of quardian T =1 =]

For ey juvenile swho has besn comvicted under & gang statute, the ussr must select es' below. The user must also identify him as
a Gang hembsr

Juvenile is a Gang Memhber as defined by GOV
£18.2-46.1 or has gang related convictions per o~ -
COV & 18.2-46.2 (panticipation) or § 19.2-46.3 ©ves & Ho -
{recruitment)

Hote: Juvenile must meet three(3) or more of the above criteria to be designated a gang memkber . In cases where a juvenile meets
three or more of the above criteria but is not determined to be a gang member by the unit specislist, a reason must be provided inthe
Comment Box below . If the juvenile does not meet the criteria and new information is received, a new evalustion form may be
completed. Zelecting "ves" below wil confirm Juvenile's gang membership

Ildentified as a gang member i vas Mo il

Comments:

Hote: Only a specialist can save the evalustion form as " Final".

&) Done T Local intranet



HINT # 8:

FORMS that provide the user with a CALENDAR ICON, will allow
the user to select the date to be entered on the form from the
systemm DATE SELECTOR. The user will first need to CLICK on the
CALENDAR ICON. A POP UP WINDOW will appear. The user will
need to ARROW to the appropriate MONTH and select the
appropriate DATE by CLICKING on the CURRENT DATE. The full
date will then fill the FIELD. The user also has the option to fill in
the DATE MANUALLY if they so desire.

/3 validation - Microsoft Internet Explorer == x|

File  Edit  ‘iew Favorites  Tools  Help ﬁ
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List vour Rivali Enerny Gangs ‘

|5 there a Contract! Green light, TOS, 3087 FYes,

enter comments. ©es @ No | j
Do you have any cloge family members in a & a
gang? Ifves, who? Cives Mo -
Has anything ever happened to mermbers ofyour =
family as a result of your gang activity? If Yes, veg & No | EI
explain

Dovyou have any problems with anyone in DJJ7? IF 5 -
Yes, who? Cves @ Mo -
Do you have any Sang Tattoos?  ves % Mo | il
Interdiewer's Marme: | | Interviewer's Title: | |
Location of Interview: | | Date of Intarview: | |

Comments:
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III. GETTING STARTED

The wuser will first need to CLICK on the GANG
MANAGEMENT SYSTEM LINK, on BBS, the initial screen
will ask for a USERNAME and PASSWORD which will be the same
USERNAME and PASSWORD that allows entry into the JUVENILE
TRACKING SYSTEM. The user will need to enter this information

in the appropriate fields and CLICK on LOGIN or hit their ENTER
KEY on their computer keyboard.

/ Login - Microsoft Internet Explorer

1]

File  Edit View Fawarites Tools  Help ﬁ

=tk v = - G at | Ehsearch [GFavorites Media (% | Eyv- S = EH

Address I@ http: ffcodevelopment/gms/login, aspx d @Go | Links **
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Login Gang Management System

Username: I

*Jsername and Password are required fields.

Click on the link below to view all recorded gang related
information on a requested juvenile and access reports
availahle in Gang Management Systermn.

.
" Wwithout logging in
Click here towiewd read gang related information

Mote: Without logging in the system you will not be able to add,
delete or change information in the system.

[
[} bore ,_ ,_ ,_ E Local intranet

LOGGING IN will bring the user to the GMS HOME PAGE, from
which the user can select an option from the GMS MENUBAR or

select an option from the LISTED CATEGORIES provided on the
HOME PAGE.

sl
File Edit View Fawvorites Tools  Help |
&Back - = - @ fat | Qusearch [ddFavorites  diMedia £4 | By S = EH

Address I@ http: ffcodevelopmentjGMs/HomePage. aspsx LI G0 | Links >

Juncenile Information Gang Information Print

Logged on user- gmstest]

The Gang Manzagerment Systern (GMS) is designed to automate the current process of identifing 2 juvenile as 3 gang member. Itis
aimed at optimizing time and resources to better manage the current process. The key functions of the system are

Manage Juvenile Gang Information
Initiate juvenile to Gang Management Systerm.
(step by step process to complete observation, evaluation, face sheet and validation forms)

Wiew Juvenile Gang Related Infarmation
Femove Juvenile Gang Association

Manage Gang Profile Information
AddiUpdate Gang Profile Information
(create newy gang profile and addiupdate gang pictures)

AddifUpdate Gang Set Mames

Access Reports
View Custom Reports
Wiew Ad-hoc Repors

=
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Only by LOGGING IN can a user obtain specific information on a
juvenile or enter information into the system for a juvenile.

REMEMBER THAT NOT ALL USERS CAN PERFORM ALL
FUNCTIONS ON THE GANG MANAGEMENT SYSTEM:

ALL USERS can fill out any of the system forms and SAVE AS
A DRAFT, but only a GANG SPECIALIST can SAVE IN
FINAL FORMAT, EXCEPT for the OBSERVATION FORM
which can be saved by anyone with access to the system.
Forms can be SAVED AS A DRAFT multiple times, but only
SAVED AS FINAL once. GENERAL USERS will not be
provided with the option on other than the OBSERVATION
FORM to perform the function of SAVING AS FINAL.

ONLY ADMINISTRATORS can UNLOCK a form for staff to
make changes and only ADMINISTRATORS can DELETE
PROFILES that have been UNUSED for a lengthy period of
time.

READ ONLY MODE will still allow any user to PRINT. When
printing copies of completed forms, ONLY DESCRIPTIVE
INFORMATION will be PRINTED, not the entire form as seen on
the user’s computer screen.

If the user is only interested in obtaining a LINK to ASSORTED
GANG RELATED INFORMATION, then the user can CLICK on
VIEW/READ GANG RELATED INFORMATION without logging in
to the system to be taken to the BBS TOOLS DRIVE. In the
TOOLS DRIVE, the user can CLICK on COMMUNITY PROGRAMS,
then CSU SUPPORT, to be taken to numerous GANG RELATED
ARTICLES, RESEARCH and LINKS.

/ Login - Microsoft Internet Explorer == x|
File  Edit View Fawarites Tools  Help ﬁ
pack - = - G at | Ehsearch [GFavorites Media (% | Eyv- S = EH

Address I@l http: ffcodevelopment iGMS/Login, aspx d @Go | Links **

Login Gang Management System

Username: I

*Jsername and Password are required fields.

Click on the link below to view all recorded gang related
infarmation on a requested juvenile and access reparts
available in Gang Management System

3
" Wwithout logging in
Click here towiewd read gang related information

Mote: Without logging in the system you will not be able to add,
delete or change information in the system.
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IV. OBSERVATION FORM:

To INITIATE a juvenile to the GMS, the user will need to CLICK on
JUVENILE INFORMATION and select INITIATE JUVENILE TO
GMS or click INITIATE JUVENILE TO GANG MANAGEMENT
SYSTEM in the MAIN MENU. The user will then be prompted to
enter the JUVENILE NUMBER, which is the juvenile’s JUVENILE
TRACKING NUMBER from the JUVENILE TRACKING SYSTEM.
Once the number is entered, CLICK on SUBMIT.

=181 %]

3 Initiate Juvenile to Gang Management System - Microsoft Internet Explorer

File Edit ‘iew Faworites Tools  Help ﬁ
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Virginia Department of Juvenile Justice Gang Management SYStem

Home Jurenile Information Gang Information Print Help Logout

Logged on user- gmstest1

Initiate J ile to Gang M: it System

suveniteNumber: | [ RN
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The GMS will bring the user to the VIEW GANG RELATED
INFORMATION FORM that will be SELF-POPULATED with basic,
identifying information about the juvenile imported from the
JUVENILE TRACKING SYSTEM.

Z} view Juvenile Gang Related Information - Microsoft Internet Explorer
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Virginia Department of Juvenile Justice Gang Management System

Home: Juwvenile Information ZFang Information Print Help Logout

Logged on user - gmstest1

View Juvenile Gang Related Information m

Last Marme: Snith =

First Marne: John |

Middle Name William

Date Of Birth: 12-15-1999

Age: 6

Gender, F

Race: WHITE

Facility: BEAUMONT JUNVENILE CORRECTIONAL CENTER

Alias(s) FUNNYTAIL

Last Evaluation Date 12-19-2005

Case Status History: 8 entries

Status Jurisdiction Date End Date
TITLE Iv-E ELIGIBELE HEMRICO COLNTY 10-24-2002
PARCI F - COMMUNITY SUPERVISION - | FVEL 4 HERRIC:O COLIMTY 1N-24-20N2 LI

|@ Done ,7 ,7 ,7 E Local intranet



By SCROLLING DOWN the page, the user will locate the CREATE

NEW PROFILE button. CLICK on this button to be taken to a new

OBSERVATION FORM or CLICK on any one of the dates of a

former entry to view information already existing in the system. All

entries can be viewed by all users one form at a time.

3 ¥iew Juvenile Gang Related Information - Microsoft Internet Explorer

File:

Edit  Wiew Favorites  Tools

Help
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GBack * = - B ot | @hsearch  [FFavorites  GMedia £% | NS = 5

Address I@ http: ffcodevelopment/GMS YiewluvenileInfo, aspx

Ll @60 |L\nks =

Final- [12-20-200% Created - [12-18-2004] Created - [12-18-2005] Created - [12-18-2005 ;I
Testusergms1 Testusergms1 Testuser gms1 Testusergms1
Final- [12-15-2005 Draft- [12-19-2005 Draft - [12-14-2005 Draft- [12-12-2005
Testusergms1 Testusergms1 Testuser gms1 Testusergms1
Final- [12-13-2005 Final- [12-13-200% Created - [12-12-2005] Draft- [12-13-2005]
Testusergms Testusergmsi Testuser gms1 Testusergmsi
Unlocked - [12-12-2005 Unlocked - [12-18-2004] Created - [12-12-2005] Created - [12-12-2005
Testusergmsi Testusergmsi Testuser gms1 Testusergmsi
Current Gang Information

Gang Mame:

SetMame:

Gang Location (District of

CEUICC)

State: WA

County:

Street:

Juvenile Personal Information

Social Security Murmber: 231-61-5946

Birth State: VA

Citizan: us

Eyes: LI

&
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When on the OBSERVATION FORM, the user can view all of the
entries under each category by CLICKING on VIEW ALL, examples
of which include CASE STATUS HISTORY and various GANG

INDICATORS.

di :‘\@http:,l’,l’cudeve\uDmentjGMSJ‘Observat\Un.aspx g m ;rw

Gany Indicators Observed

7z} Observation - Microsoft Internet Explorer

@3 5

;| http: jfcodevelopment /G5Ol

Gany Indicators Observed

CLICK on HIDE ALL to COMPRESS the specifics of a category.



From the NEW OBSERVATION FORM that has been created, the
user can select ADD to input a NEW ENTRY into the system.

/} Observation - Microsoft Internet Explorer I — =1 x|

File Edit View Fawvorites Tools  Help |
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Address I@_ﬁ http: ffcodevelopment)GMS/ Observation.aspx Ll G0 |L\nks =3

Tattoos: 0 entries

/

IRRRRARE

Scars and Burns: 1 entries

Other Body Specific Identification 0 entries

EEEm

Jewelry, Colors and Clothing: 0 entries

Hand Signs: 0 entries

EEEm

Graffiti: 0 entries

Literature: 0 entries | wiewan |
Other: 0 entries | wiaw |
History of Gang Involvement Description
Self Admission T ves & Mo
Social History Report Available e RN =
[&] bone || | |ZE Local intranet

A POP UP WINDOW will appear into which the user inputs the new
information, then selects SAVE ENTRY, if only one entry needs to
be added to the OBSERVATION FORM, or selects SAVE AND ADD
ANOTHER ENTRY, if any additional entries need to be added. The
user will need to repeat this process until all entries have been
added for each of the GANG INDICATORS, etc.

e e
e ]
Address IE T Im Ll e |L\nks e

Description T ;I

o
]

Image: || Browse...

Gang

Pl

o Cancel Save Eniry Save and Add Another Entry
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An IMAGE of an INDIVIDUAL'S FACE, either a PROFILE or a
FRONT VIEW can also be added by downloading a PICTURE from
the user’s digital camera onto their computer, the user will then
need to CLICK on ADD in the appropriate category, then, in the
POP UP WINDOW that appears, CLICK on BROWSE, then
SELECT the FILE the image is saved in (it will need to be a jpg, gif
or bmp file), then CLICK on OPEN to open the appropriate file on
the user’s computer and CLICK on OPEN again to IMPORT the
IMAGE into the space provided in the GMS. The IMAGE can then
be saved as a single entry or saved and other entries put into the
system as well. The user can PREVIEW the IMAGE by CLICKING
on PREVIEW. Once the user is satisfied with the results, the
IMAGE can be saved and the POP UP WINDOW closed by
CLICKING on the “X"” in the upper right hand corner of the POP
UP WINDOW.

ser: _=] x|
s rofile Photo - ternet Explorer . _|D|_>ﬂ ﬁ
ress T W Ll e |L\nks ]
Description = =]
c [ viswal |
-
Ganyg Image || Browse.
B | oo |
L |
s [ |
o | oo |
J( [
o T
o [ |
u [ |
ot g
Save and Add Another Entry
=
[&] bone | | | Local intranet

Other types of PICTURES can be input into the system in the same
manner, but only in the OTHER ENTRIES category. An example of
which would be a GROUP PICTURE of gang members.



The next part of the OBSERVATION FORM is the HISTORY OF
GANG INVOLVEMENT. Entries can be made or changed here by
either leaving the NO selected, as the DEFAULT SETTING, or by
selecting the YES by CLICKING on the appropriate choice. If YES
is selected, then the user is REQUIRED to enter a brief
DESCRIPTION/ EXPLANATION as to the reason for YES having
been selected. These additional comments can be made in the final
COMMENT BOX at the end of the form.

/} Observation - Microsoft Internet Explorer =8| ]

File Edit View Fawvorites Tools  Help

&Back - = - @ ot | Qusearch [ddFavorites  diMedia £4 | By S = EH

Address I@ http: ficodevelopment JGMS/ Observation.aspx
OUMer. 1 eniies

Ll G0 |L\nks 24

History of Gang Involvement Description

-
Self Admission Cves & No
Social History Report Availakle yes Mo

=
Detention Report Available T vas O Mo
Other Agency Repors Available Yes % Mo

=
Known Associates C yes & po

-

-
Gang Statute Convictions i Yes % Mo

-

Comments:

[&] bone

o
||| |ZE Local intranet



After all information has been input into the OBSERVATION FORM,
it must either be SAVED as a DRAFT or SAVED as FINAL by
CLICKING on the appropriate selection. If the user wishes to
proceed to the EVALUATION FORM, then SAVE AS FINAL will
HAVE TO BE SELECTED. Once the form is saved, the new
EVALUATION, FACE SHEET and VALIDATION FORMS for the
juvenile will also have been created for their completion.

/} Observation - Microsoft Internet Explorer — =1 x|

File Edit View Fawvorites Tools  Help |

&Back - = - @ fat | Qusearch [ddFavorites  diMedia £4 | By S = EH

Address I@ http: ffcodevelopment) QS Observation. aspx LI G0 |L\nks =3
I~ |

Social History Report Availakle yes 9 Mo

Detention Report Available vas Mo

Other Agency Repors Available i vyes % Mo

Known Associates Cyes & po

Gang Statute Corwictions ez & po

Comments:

Hote: Before proceeding to the evaluation form you wil have to save the observation form as "Save as Final". Only an administrator will
be allowed to unlock the document for any further changes.

[&] bone || | |ZE Local intranet




V. EVALUATION FORM

The next form to be completed is the EVALUATION FORM. To
move to the EVALUATION FORM, CLICK on the TAB at the TOP
of the OBSERVATION FORM in LIGHT GRAY. All YES/NO
questions will need to be answered as with the OBSERVATION
FORM, with NO being the DEFAULT SETTING and YES
REQUIRING a DESCRIPTION/EXPLANATION.

/ Evaluation - Microsoft Internet Explorer

File  Edit View Faworites Tools  Help

Back - = - G it | Qusearch [GgFavorites Fiveda ¢4 | Eh- S A 5]

Address I@ http: i codevelopment jGMS, Evaluation. asp:x j 6o |L\nks 22

Virginia Department of Juvenile Justice Gang Management SyStem

Home Lt ile Information L Information 2 3 Print Help Logout

Logoed on user- gmstests

Initiate Jivenile to Gang Syst [Freload || Print |
| Observtion Form Evaluation Form ] [ Face Shest ] [ wvalidation Form ]

Gase Status - TITLE W-E z This Page i= currertly open in Edit Mode. Please add § delete:
ELIGIBLE Juvenile Murmber - 111 intformation as required, then Save.

Mame:
: Diate Of Birth . X
lias [F UMY TAIL P 12151999 Race: HITE Gender: P
BEALMOMNT CELCCT HAH Completed [Worker_tot_Found Date
By Completed:

csuacos UVENILE Phione
HyH: CORRECTIONAL|  Mumber: Logged On User
ICENTER

I

Case Status History: 8 entries

Questions Comments Ll

& [ [BEiocalimtrarer

/R Evaluation - Microsoft Internet Explorer N =1
File Edit View Favaorites Tools  Help ﬁ

4= Back + = - @ at | @Search [%e] Favarites @Media @ | %v Eh = E

Address I@ http: {jcodevelopmentjiGMS/Evaluation. aspx j G0 | Links **

HAH CORRECTION TG :
CENTER
Case Status History: 8 entries .

Questions Comments

SelfAdmission: Juvenile admits to Gang

=
hlembership. ©es @ Mo | ZI
Scars, marks, tattons or other body alterations 7z
identified as gang related ©es & Mo | ZI
Usel possession of gang syrbaols, logos, colors, -
drawings, codes, writings, hand signs, ete s & Mo ¥

membership information, cards, cedificates of ves O po

Possession of gang publications, documents, |
rankititle, letters of introduction etc.

|4_|;_

Participation in gang publications: writing arlicles
or placement of advertiserments

I‘_IL

T ves @ Mg |

Anyverified document received that indicates
gang involvement ( Law enforcement or other
criminal justice agency documentation or
information.)

Civeg & No |

|4_|;_

; . e : -
Mhoamationel focariatinnes vanila is raitinah: _I

& [ BEtocaimtrarer




INSTRUCTIONAL BOXES will guide the user through the
process required to complete the remainder of the EVALUATION
FORM. Once the form is completed it can be SAVED as a DRAFT
by the user or SAVED as FINAL by a GANG SPECIALIST, upon
their review of the information.

3 Evaluation - Microsoft Internet Explorer = Iﬁ' I..)SJ

File Edit View Fawvorites Tools Help |

@Back -~ = - &) 7} | @search [EFavorites ivedia o3 | Bh- S = 2]

Address I@ http: i codevelopment GRS/ Evaluation. aspx LI @Gn | Links **
Parert or guardian I =1 =

For any juvenile who has been convicted under a gang stetute, the user must =select "Yes' below. The user must also identify him as
& Gang Member.

Juvenile is a Bang Member as defined by COV
£18.2-46.1 or has gang related convictions per -~
COV§ 18.2-46.2 (participation) or§ 18.2-46.3 es @ No -
(recruitmenty

Hote: Juvenile must meet three(3) or more of the above criteria to be designated & gang member. In cases where & juvenils mests
three or more of the above criteria but is not determined to be & gang member by the unit specislist, a reason must be provided inthe
Comment Box below . If the juvenile does not meet the criteria and new information is received, a new evaluation form may be
completed. Selecting "es" below will confirm Juvenile's gang membership

Identified as a gang memhber  Yes @ po il

Comments:

Cancel

Hote: Only a specialist can save the evaluation form as " Final"

& l_ l_ l_ Local intranet

As with all of the FORMS, once SAVED, a CONFIRMATION
window will appear to indicate that the information has been
successfully saved.



VI. FACE SHEET FORM

To move to the next form, the FACE SHEET, the user will need to
CLICK on the TAB at the TOP of the EVALUATION FORM, in
LIGHT GRAY, that says FACE SHEET. The FACE SHEET will be
brought up, continuing to SELF-POPULATE certain fields of
information either from the JUVENILE TRACKING SYSTEM or
from previous GMS forms that have been completed.

In the TOP RIGHT HAND CORNER of the FACE SHEET, the user
is given the opportunity to PRELOAD other information from the
juvenile’s records to assist in the process of efficient completion of
the FACE SHEET.

If the GANG that the juvenile is associated with does not have a
pre-existing GANG PROFILE in the GMS, then one will need to be
ADDED to be able to complete the FACE SHEET.

181
File Edit ‘iew Favorites Tools  Help ﬁ
GBack + = - @) 7ot | Qisearch  [EFavorites  SlfiMedia £ | NS 15
Address I@j http: ffcodevelopment [GMS/Faceshest . asps j @Gn | Links **

Virginia Department of Juvenile Justice Gang Management System

i Information Gang Information Print Help Logout
Logged on user- gmstestd

Initiate J ile to Gang M t System e

Ohservation Form | | Evaluation Form Face Sheet ] | Yalidation Form |

GCase Status - TITLE V-E
ELIGIBLE

Last Mame: First Mame: aohn Middh’f
Pame:

) Date Of Birth TE. . )
Blias FUMNYTAIL painl [12-15-1988 E Race: HITE cender:
BEALMONT CELLICT! HAH |:| Completed [Worker_Mot_Found  Dste

Phong Completed:

CELICCS HLWVEMILE By:
HityH CORRECTIONAL — Mumber: Looged On User
ICEMTER

Thiz Page is currently open in Edit Mode. Please add § delete

BT information as required, then Save.

I

Schoot  [Wiallaby Acadery | Meighborhood: ‘ |
Aliases: 1 entries m
=
@) [ B8 Local intranet

Entries in the FACE SHEET should be completed by CLICKING on
ADD using the same method as used to make additions to previous
forms. Once the additions have been made, the FACE SHEET can
be saved as a DRAFT and will be CONFIRMED as SAVED with a
POP UP WINDOW.



The FACE SHEET can only be SAVED if the EVALUATION FORM
has been SAVED as FINAL and the juvenile has actually been
IDENTIFIED as a GANG MEMBER.

“Zj FaceSheet - Microsoft Internet Explorer == x|
File Edit  ‘iew Favorites  Tools  Help ﬁ
GBack ~ = - @) ot | Chsesrch (G Favorites  Media £% | Ev-S =5

Address I@ http: ffcodevelopment /GMS/F aceshest, aspi j a0 | Links **

Scars and Burns: 5 entr)

= 2l

2 Confirmation - Microsoft Internet Explorer

Other Body Specific lder
Jewelry, Colors and Clot Draft FaceSheet Saved Successfully.

You have successfully saved the FaceSheet as draft
Hand Signs: 1 entries

Graffiti: 2 entries

Literature: 2 entries

Other: 1 entries

Known Assaciates: 1 ef [z o, I

Rival Gang Members: 0 Rival Members

Comments:

Cancel

=

[} bone l_ l_ l_ E Local intranst




VII. VALIDATION FORM

The VALIDATION FORM will only be filled out if a juvenile SELF-
ADMITS to being a GANG MEMBER.

To progress to the VALIDATION FORM, CLICK on the TAB at the

TOP of the FACE SHEET, in LIGHT GRAY, that says VALIDATION

/F Facesheet - Microsoft Internet Explorer _[&]x

File  Edit  ‘iew Favorites  Tools  Help ﬁ
HBack -+ = - @ s | @Search (3] Favarites @Media @ | %v = = @

Address Iﬁj http: ffcodevelopment /GMS/F aceshest, aspy j @G0 | Links **

Home:

e Information Information

Print

Logout

Logged on user- g 1
Initiate Juvenile to Gang System [ Freioad|| Frint ||
| Ohseration Farm | | Evaluation Form | Face Sheet ] [ walidation Farm |

Case Status - TITLE IV-E
ELIGIBLE

This Page is currently open in Edit Mode. Please add [ delete
infarmation as required, then Save.

Last Mame: First Mame: ohh Middle.,
Mame:
. Drate Of Birth
F UMMy TAIL 2-15-1999 . HITE - F
pert il ) O
BEALMOMNT CEUAICCT HAH Completed pAorker_Mot_Found Diate
CEICT LUVEMILE FPhone By:
HituH

CORRECTIONAL]  Mumber: ERcRd 9N Lesr e
CENTER

Juvenile Number- 111

I

Schoaok Wiallaby Acadery | Meighborhood: ‘ |

Aliases: 1 entries [ viewan |

Case Status Histone: 8 entries M

Gan tame: [RinFats | 1 rimna e i nt available then click onthe add Buttan o acd & nes dan name [ ogg | =
|€| | E Local intranet

In the TOP RIGHT HAND CORNER of the VALIDATION FORM,
the user is given the opportunity to PRELOAD other information
from the juvenile’s records to assist in the process of efficient
completion of the form.

Z} validation - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

GBack + = - @) 7ot | Qisearch  [EFavorites  SlfiMedia £ | NS 15

Address Iﬁj http: ficodevelopmentjiGhs fvalidation. aspx:

Virginia Department of Juvenile Justice Gang Management System

Home e & Information Information i 3 Print Help Logout
Logged on user- gmstesti
Initiate Juvenile to Gang M t Syst [Freioad [ Frint |

Ohseration Faorm | | Evaluation Fortm | | Face Sheet ‘Validation Form ]

Cage Status - TITLE IV-E
ELIGIBLE

Thiz Page is currently open in Edit Mode. Please add § delete
information &= recuired, then Save.

Mame:
. Date Of Birth B
Bliss [FUMMYTAIL s TZA61580F | Rece: HITE Gender P
BEALIMONT CELICC, HH Completed pMarker_Mot_Found Date
ceuces  HUVEMILE Fhone By: Completed:
HiuH

CORRECTIONAL  Mumber: Lo Onter
CENTER

Juvenile Mumber- 111

Case Status Histony: 8 entries

J

Questions Comments =

&) Done [ B Local imtranet




VALIDATION QUESTIONS should be answered utilizing DIRECT
QUESTIONING of the juvenile. NO remains the DEFAULT
SETTING and YES answers to any of the questions will REQUIRE

that a DESCRIPTION/EXPLANATION be input in the box provided
next to each question.

4} validation - Microsoft Internet Explorer _(&1%

File Edit ‘Wiew Favorites  Tools  Help |

back ~ = - @ ot | @isearch  [GelFavorites  @iMedia £4 | - S = =

Address I:@:l http: ffcodevelopment /GMS validation, aspx j @Go | Links **
Questions Comments
What is your Btreet Name, Mickname, Moniker? ‘ ﬂ
List your Rivali Enerny Gangs ‘ ﬂ
15 there & Contract Green light, TOS, SOS7 IfYes, a
enter comments. €i¥es GNo ‘ j
Dovyou have any close family mermbers in a & a
gang? IfYes, whao? ©ves @ Mo -
Has arwthing ever happened to members of vour T
family a=s a result of your gang activity? If Yes, ves & No | zl
explain.
Do you have any problems with anyone in DJJ? If + -
Yes, who? ©ves & o -
Do vyou have any Gang Tattoos? T ves % No | il
Interviewer's Marme: | | Interviewer's Tite: | |
Lacation of Interiew: | | Date of Interview: | |
Comments: ‘ =l
|@&] Dane l_ l_ l_ E Local intranet

Once all of the information has been entered into the VALIDATION
FORM, it can be SAVED as a DRAFT and the CONFIRMATION
WINDOW will appear to let the user know that they have been
successful in entering the REQUIRED information to complete the
VALIDATION FORM.



VIII. GANG INFORMATION
(not all functions are available to all users)

A. VIEW/ADD/EDIT GANG

To UPDATE a GANG PROFILE, the user will need to POINT to
GANG INFORMATION on the GMS MENUBAR and CLICK on
VIEW/ADD/EDIT and the UPDATE GANG PROFILE FORM will be
selected.

R UpdateGangProfile - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

Bk v = - @) 4 | @search (Favortes veda H | By S =l

Address I@ http: ffcodevelopment fGMS/UpdateGangProfile. aspePsave=truefseq=73

==l x|
=

j oan |L\nks 2

Virginia Department of Juvenile Justice Gang Management System

Home Jurvenile Information Gang Information Print Help Logout

Logged on user- gmstestd View/Add/Edit Gang |

| Add New Gang Profile |

Update Gang Profile

Gang Name: IBigEats 'l m

Mame: BigEats

AR o County: Henrica
State: lvirginia 'I Zip Code: 21345
FIPS: | FAIRFAX COUNTY =l District |25TH DISTRICT &l

_ =

&) Done [ B8 Local intranet




To ADD a NEW GANG PROFILE, the user will need to CLICK on
this selection in the UPPER RIGHT HAND CORNER of the screen
to pull up the ADD NEW GANG PROFILE screen. Any user can
ADD a GANG, but only an ADMINISTRATOR has the authority to
classify the GANG as PERMANENT.

j UpdateGangProfile - Microsoft Internet Explorer

File  Edit  ‘iew Favorites  Tools  Help

HBack -+ = - @ s | @Search (3] Favarites @Media @ | %v = = E

Address I@ http: ffcodevelopmentjGMs/updategangprofile, aspi:

=131 x]
=

j @G0 |L\nks i

Gang Management System

Imformation Print Help ut

Logoed on user- test1

Update Gang Profile | Add New Gang Profile

GangName:I G Submit .

Ganglocaton: [ ] Courty ]
Stae: T Zip o ]
District: I VI

=

|§| Done l_ l_ l_ E Local intranet

d 1

As with all screens, REQUIRED FIELDS must be ENTERED to
PROCEED. If the REQUIRED FIELDS are not ENTERED, an
ERROR message will appear to alert the user.

/2 UpdateGangProfile - Microsoft Internet Explorer

=] x|
File Edit  ‘iew Favorites  Tools  Help ﬁ
Back + = - G it | hsearch [GFavorites  iMedia oH | B S =t

Address I@ hktp: ffcodevelopment jGMS updateganagprofile, aspy j oGo | Links **

Juvenile Information Zang Infarmation Print

Logged on user - 1

Update Gang Profile Add New Gang Profile

GangName:I 'I | Submit .

- [ |cangNameisa
required Field

State: Im Zip Code: l:l
FIPS: = District: [=
Region: G

.
[Hiewl AddiEdR Gang Sot | =
hstare ||| @iamsman.. | Hnbox-m... | Edre: aus - .| [E]updates.. |le @ s [ DE zazem




On the ADD GANG PROFILE screen, the user will need to fill in the
appropriate information and CLICK on SAVE and wait for the
window indicating that the new RECORD has been SUCCESSFULLY
ADDED to the system.

} AddNewGangProfile - Microsoft Internet Explorer EEE

File Edit ‘iew Favorites Tools  Help |

GBack - = - B fat | Qhsearch [k Favorites  GliMedia £4 | - S =

Address I@ http: /fcodevelopment jiahs) AddNewGangProfile, aspx j ﬁGo | Links **

-

Logged on user- testd

Add Gang Profile

Mame: Bloody Boys & Girls

L ocation:: Sam City County:

Stete: [virginia [ Code:

FIPS: |FREDERICKSBURG =1 District [1sTH DISTRICT =l

Rejion: INORTHERN REGION =

=

|§| Done l_ l_ l_ E Local intranet

‘R UpdateGangProfile - Microspl‘l‘.lntern_et_a:q;![n'!gr

File Edit  ‘Wiew Favorites  Tools  Help

back ~ = - @ ot | @isearch  [GelFavorites  @iMedia £4 | - S = =

Address I@ http: ffcodevelopment /GMS/UpdateGangProfile aspx?save=truefseq=73

181x]
=

j &G |L\nks i

Microsoft Internet Explorer i | Ellll —

Virginia Department of Juve:

Home Ju : Information

Record successfully added.
Logged on user- gmstest1
Update Gang Profile 3 Profile |
Gang Name: IElIoody Bo
‘@ Done l_l_’_ (=5 Local inkranet A

Mame: Bloody Boys & Girls

L onation: Sam City County:
Stete: [Fvirginia -] Zip Code:

FIPS: [FREDERICKSBURG =1 District [15THDIsTRICT |

—— =

|@] Dane l_ l_ l_ E Local intranet




To UPDATE a GANG PROFILE, the user must first SELECT the
GANG from the DROP DOWN MENU and CLICK on SUBMIT.

j UpdateGangProfile - Microsoft Internet Explorer =] x|

File  Edit  ‘iew Favorites  Tools  Help |

HBack -+ = - @ s | @Search (3] Favarites @Media @ | %v = = E

Address I@ http: ffcodevelopmentjiGhs/UpdateGangProfile. aspuPsave=trusfseq=73

j @G0 |L\nks i

Virginia Department of Juvenile Justice Gang Management System

Print

Logoed on user- test1

Update Gang Profile | Add New Gang Profile

Gang Name: ICobra1 'I

(Cobral

Mame:

Gang Image Test
Gang with a dsafagdf
Jumping Jacks

T [Fthestect | : [bath county ]
e 7 the street County: bath county
State: IVirginia | Zip Code:

FIPS: [BATH counTy =l District [THIRD DISTRICT =l
=
—_—
|§| Done l_ l_ l_ E Local intranet

The user will need to UPDATE the IDENTIFYING and LOCATION
information FIRST.

181
File Edit ‘iew Favorites Tools  Help ﬁ
GBack - = - B fat | Qhsearch [k Favorites  GliMedia £4 | - S =
Address I@ http: ffcodevelopment/GMS/UpdatesangProfile. aspx fsave=truetseqg=73 j ﬁGo | Links **

Home Print

Logged on user -

Update Gang Profile | Add Mew Gang FProfile

Gang Name: IGang 4 'I

Ly 1 ' ]
Location: R

FIPS: |ACCOMACK COUNTY [ | District |FIRST DISTRICT =l

Region: IWESTERN REGIOMN 'l

| View/! Addf Edit Gang Set ;I

|§| Done l_ l_ l_ E Local intranet




Each CHARACTERISTIC must be SELECTED SEPARATELY for
UPDATE purposes. The user may SELECT VIEW ALL or ADD,
depending on whether they wish to only see the entries in the
system thus far or wish to add additional information.

1six]
File  Edit Miew Favorites Tools  Help ﬁ
daBack » = - @ it | @search GaFavortes Elivedia o8 | By S =1 5]
Address I@:l http:ffcodevelopment /GMS{UpdateGangProfile. aspx?save=truefhseq=73 LI @GD | Links **
State: I Wirginia ;I ZTip Cocle: ;!
FIPS: |AcComMACK COUNTY =] District: |FIRST DISTRICT =]

Region: IWESTERN REGION 'I

Jewelry, Colors and Clothing: 0 entries M ﬂl
Hand Signs: 0 entries M ﬂl
Tattoos: O entries M ﬂl
Graffiti: 0 entries M} ﬂ]
Scars and Burns: 0 entries M ﬂl
Adt/Edit Rival Gang Association [ viewan |

-

&7 Done [T [ [BE Local inkranet

Once the user CLICKS on VIEW ALL to see the IMAGES and
INFORMATION in EACH CATEGORY, the user will be given the
option to DELETE or EDIT the selections in the chosen category.

Z} UpdateGangProfile - Microsoft Internet Explorer I =181 x|

File Edit ‘Wiew Favorites  Tools  Help ﬁ
back ~ = - @ ot | @isearch  [GelFavorites  @iMedia £4 | - S = =

Address I@ http: ficodevelopmentiGMs/UpdatesangPrafile, aspxr save=trusfseq=73 Ll @Go | Links **

Yiew/! Addf Edit Gang Set |
Jewelry, Colors and Clothing: 1 entries M m

Hame Description Body Location Image

Blue Color Head Mm
Hand Signs: 4 entries M

Add
Tattoos: D entries M‘ T
Graffiti: 0 entries [ viewan |
EZI
[ vieosi |

Scars and Burns: 0 entries M

AddEdit Rival Gang Association

T -

|@] Dane = |—E Local intranet




EDIT will bring the user to a POP UP WINDOW where CHANGES

can be made and then SAVED.

s s hdicrocaft Totaroak Feolotar —Iﬂlx
<R Edit - Microsoft Internet Expl il I o] 3 2l
File  Edit ﬁ
- - [N
adchess [ | e Blue Color Type: | Colors And Clothing ] =] Poo | »
Description = =]
Add
Image: | || Browse...
" [ o]
' ]
¢
5 Add
4 i)
Cancel —
[
[&) bone | | | Local intranet

To ADD information to a CATEGORY, CLICK on ADD and a POP
UP WINDOW will appear in which to ADD information and SAVE
as a SINGLE ENTRY or to SAVE and ADD additional entries.

ST PR R o A B e _|&®] x
— R ﬁ—“-]
File  Edit
- - [
Address IE Kaie: Type: IJBWBW LI j a0 |L\nks £
Stal  Description w :| ;l
FIF: — T
Re: —
Irmage: | ” Browse...
A [ ca |
H [ eoa |
1 [_2o0 |
¢
: [ co ]
“ BTN
Cancel Save Eniry . Save and Add Another Eml‘g."
=

|@ Done

(E2 Local intranet



Once the information has been inserted in the WINDOW provided,
the user will need to CLICK on SAVE ENTRY or SAVE and ADD
ANOTHER ENTRY to obtain a CONFIRMATION WINDOW.

R updateGangProfile - Microsoft Internet E

File Edit  ‘Wiew Favorites  Tools  Help

back ~ = - @ ot | @isearch  [GelFavorites  @iMedia £4 | - S = =

Address I@j http: ficodevelopmentiGMs/UpdatesangPrafile, aspxrsave=trusfseq=73

181x]
=

j &G |L\nks i

nfirmation - Microsoft Internet Explorer ;I_D_lll —

Virginia Department of Juve:

Home Junenile Information

Gang information successfully updated.
Logged on user- gmstest1

Update Gang Profile

Gang Name: IEligEats

‘@ Done
Hame:

i '
T Cox Courty: Hentico

State: lvirginia 'I Zip Code: 21345
FIPS: [FaIRFAX COUNTY =1 District |z8THDISTRICT |
— =
[&] Done [ B8 Localintranet

To ADD/EDIT RIVAL GANG ASSOCIATIONS, the user will first
CLICK on VIEW ALL to see the potential selections. Then, use the
CHECK MARK, to fill or make blank the BOX next to each of the
GANG NAMES. The gangs that should be identified as RIVAL
GANGS to the IDENTIFIED GANG should ALL be CHECKED.

/3 UpdateGangProfile - Microsoft Internet Explorer _&]x%]
File Edit ‘iew Favorites Tools  Help ﬁ

Back v = - @ ot | @iSearch (G Favorites  iMedia 4 | By & =1 5

Address I@ http: ffcodevelopment /GMS/UpdateGangProfile, aspx?save=truefseq=73 j @60 | Links **
crant 0 e = ez |-
Scars and Burns: 0 entries M .g]
Add/Edit Rival Gang Association M

™ Bloody Boys & Girls
I cobrat

™ cobra31

[T cobraa1 3

™ Franklin Gaons

™ Gang 4

I~ Gang 4

™ Gang 4

™ Gang 43

I Gang Image Test

I Gang with a dsafasdf@ang with a dsafasdfiGang with a dsafasdfiGang with a dsafasdiGang with a dsafasdr
I Jurnping Jacks

I Jurnping Jacks

I Just Added Gang

¥ King Cohra

S |
[} bone l_ l_ l_ E Local intranet




B. VIEW/ADD/EDIT GANG SET

To ADD/UPDATE a GANG SET NAME, the user will first need to
POINT to GANG INFORMATION on the GMS MENUBAR and
MOVE THE HAND DOWN to VIEW/ADD/EDIT GANG SET, then
CLICK on this selection for the screen to appear.
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The user will then need to use the DOWN ARROW to pick a GANG
NAME and CLICK on SUBMIT.
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A POP UP WINDOW will appear to fill in GANG SET information
that the user wishes to EDIT, which then needs to be SAVED by
CLICKING on SAVE ENTRY.
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If the user wishes to ADD GANG SET INFORMATION, they will
CLICK on ADD and a POP UP WINDOW will appear. Once the
user has added the new GANG SET INFORMATION, they need to
CLICK on either SAVE ENTRY or SAVE and ADD ANOTHER
ENTRY, until all of the information they wish to enter has been
entered and saved in the system.
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Saved information, whether DELETIONS, ADDITIONS or EDITS,
will generate a CONFIRMATION WINDOW if SAVED
SUCCESSFULLY or an ERROR WINDOW if UNSUCCESSFUL.
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IX. REPORTS

To VIEW and PRINT REPORTS in various categories, the user will
need to CLICK on REPORTS for a SCREEN to appear identifying
the REPORT CHOICES. The user will then CLICK on the desired
REPORT to VIEW and/or PRINT their choice.

(REPORTS are currently being developed for the system)

X. PRINT BLANK FORMS

To PRINT BLANK FORMS, the user will first need to select PRINT
on the GMS MENUBAR, and then select the form that they wish to
print by MOVING THE HAND to the appropriate form. Once the
form title is BOLDED, CLICK and it will be selected.
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The Gang Management System (GMS) is desioned to automate the current pro
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Manage Juvenile Gang Infor.
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(step by step process to complete observation, evaluation, face sheet and validation forms)

Wiew Juvenile Gang Related Infarmation
Remove Juvenile Gang Association
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In a large POP UP WINDOW, a BLANK FORM will appear with a
PRINT option in the UPPER RIGHT HAND CORNER of the form.
The user will need to CLICK on PRINT and follow the instructions
for printing according to their individual computer/printer options.
The same INSTRUCTIONS apply for all of the BLANK FORMS,
each of which is available for printing from the GMS. BLANK
FORMS are made available to staff for use in the FIELD, when they
do not have PC or Laptop access. PRINTED BLANK FORMS will
only display DESCRIPTIVE INFORMATION; they will not appear
in the same format as what the user sees on their computer screen.
To close the POP UP WINDOW, CLICK on the “X" in the FAR
RIGHT HAND CORNER of the window.



ernet Explorer =101 x|
[ Observation Form m i
7 5 »
I Last Narme| | st mame| e el | | e -
Stait: Drate Referred:
iyt Gaty Description
Involvement
Tattoos and Other & ves €N Itie
Markings b &
Jewelry, Colors and
Clothing @ es € No ‘ ‘
inis]
Hand Signs € ves @ Ho
Graffiti And Literature @ Tre © Mo ‘ ‘
Self Admission  vas 5 Mo ‘ ‘
Other Agency Reports
#yailabla @ ves € No s
Access Reports Ll

|@ ,7 ,7 ,7 E Local intranet

XI. ENABLING JAVASCRIPT IN YOUR BROWSER

STEP 1: CLICK on TOOLS in the COMPUTER TOOLBAR to be
able to bring up the various options for TOOLS, and then CLICK on
INTERNET OPTIONS.
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STEP 2: CLICK on the SECURITY TAB (second from the left on
the top row).
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STEP 3: CLICK on the CUSTOM LEVEL BUTTON to bring up the
SECURITY SETTINGS window.
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STEP 4: SCROLL DOWN to find SCRIPTING and insure that the
ENABLE BUTTON for ACTIVE SCRIPTING is SELECTED.

HomePaoe - Micrasoft Internet Exnloge =
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STEP 5: CLICK on OK to accept your SELECTION.

STEP 6: If asked, “are you sure you want to change the
security settings for this zone”, CLICK YES.

STEP 7: CLICK on OK to FINISH and close the window by
CLICKING the “X"” in the top right hand corner of the window.

STEP 8: Once returned to the BROWSER, CLICK the REFRESH
BUTTON to insure that the settings take effect.

**x* If the user experiences any difficulties in the use of the
system, they can contact the ADMINISTRATOR for assistance

at gmsadmin@djj.virginia.gov .
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